Clear Springs Place Homeowners Association
Architectural Control Committee Approval Request Form
Request must be submitted at least 30 days prior to beginning construction on the improvement.



Address:__________________________________________________________________________________________

Project name:_____________________________________________________________________________________
Category: Architectural Request

Name: ___________________________________________________________________________________________
Phone Number: __________________________________________________________________________________
Email Address: ___________________________________________________________________________________
Description of Improvement: ____________________________________________________________________________________________________________________________________________________________________________________________________
__________________________________________________________________________________________________
__________________________________________________________________________________________________

For your protection, inquire with either the City of Richardson about permit requirements before starting any work on this request involving new construction, additions, alterations, or any modifications to structural, electrical, heating, water, gas or sanitary plumbing systems; or property improvements (fences, garden walls, retaining walls, patio cover, carport, garage, swimming pool, yard sprinkler, water softener).
Location of Change or Addition:  ____________________________________________________________________________________________________________________________________________________________________________________________________
__________________________________________________________________________________________________

Please provide a detailed description of the location where this improvement will be made (ex. front of the dwelling, roof, garage, patio, etc.).
Construction Material: ________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
__________________________________________________________________________________________________
Please provide a detailed description of the material(s) to be used for this improvement.  Including shape and detail of all measurements where applicable i.e., height, width, depth, composition, type  etc. plus all detail with drawings and photos.  Full details allow the committee to approve requests more quickly without requesting further information, speeding up your improvement process.
Color of Material:  __________________________________________________________________________________________________
If painting or staining, please provide specific color codes from the paint manufacturer.  Include sample swatch if available.
Projected Start Date:  _____________________________________________________________________________
Projected Completion Date:  ______________________________________________________________________
City Permit Needed? (Note: If a permit is required, please submit a copy of the permit along with this application.)
Yes
No
Drainage Necessary?
If required, please attach all supporting documentation in reference to the drainage modifications to be made.
None
Yes
No
Supporting Documents:
Please attach all supporting documents (i.e., plans, site surveys, contractor specifications, etc.).

Acknowledgement
The Declaration of Covenants, Conditions and Restrictions (the "Deed Restrictions") for the Clear Springs Place Homeowners Association specifies in paragraph 5.1 (click here for link to Covenants in Town Square) that all improvements as defined in the Deed Restrictions must be approved in writing by the Architectural Control Committee before their improvement begins, and in order to protect each individual owner's rights and values, it is required that any owner who is considering improvement of their deeded property to complete this application, and provide all supporting documentation, prior to such improvement being made. This application will be submitted for review by the committee members. Failure to submit a full and complete application may result in delayed approval or denial of your request for improvement. If any change is made without approval, the Association has the right to require the owner to remove the improvement from their property. Any homeowner considering any exterior improvement to their property is urged to review the deed restrictions prior to the initial request. I understand that the Committee will act on this request within 30 days of receipt and contact me in writing regarding their decision. I agree not to begin property improvement without written approval from the Committee. 

Send completed form and attachments to Stephanie Lacy at Stephanie.lacy@goodwintx.com
